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Artwork Preparation Checklist

|
[ ] Bleeds — —
A bleed is the intentional extension of design
elements beyond the page’s trim line.
e Extend all photos, colors, blocks, and text 0.125"
beyond the trimmed edge.
e Finished size: 8.5” x 11"
e Document size with bleed: 8.75" x 11.25" — —
[ ] Margins

Margins are the blank spaces around the content
and the edge of the page that protect important
content from being cut off during trimming.
e Provide a clearance of 0.1875” from the edge of
the trim.
e Any elements not intended to bleed should
remain inside the margin.

[_] Image Resolution
Graphic images and photos should be 300 dpi for 300dpi
high-quality printing.

e Recommended resolution: 300 dpi

e Example: 7.833" x 7.833” @ 72 dpi becomes 1.88" x
1.88” @ 300 dpi

e Images at 72 dpi can be used if they are 3x

smaller than the original.
e Example: A 12" x 12" image at 72 dpi can be used
at 4" x 4” or less.
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[ | Color Settings

All images should be prepared using the correct
print color settings.
e Color mode: CMYK
¢ All black type should be 100% black, not a rich
black build of CMYK.

[ ] Preferred File Submission

We prefer to receive packaged InDesign files with
all required assets.

e Package the InDesign file.

¢ Include fonts and graphics.

[ ] PDF Files

If providing files as PDFs, they should be exported
using print-quality settings.
e Export using High Resolution [ High Quality
Print settings.
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